
Job Responsibilities
 Manage a team of..
 Oversee projects related to..
 Responsible for..
 Analyse data and reports for..
 Provide support on the..
 Create a..
 Assist in..
 Design and implement..
 Develop and direct activities such as..
 Coordinate with..
 Liaise with..
 Maintain the existing..
 Prepare a report on..
 Conduct surveys/reports...

Job Requirements
 A total of  years of experience relevant to this 

role
 Preferably with a degree related to [state the 

preferred degree of this role]
 Expert with , , 

, and 
 Experience of or familiarity with 

, , , and 
 is preferred but not essential.

 Broad knowledge in 
 Efficient with tools such as 


 An ability to  would be 

useful in this role
 Ability to fluently write and speak in 


 Availability to support the team for 

 engagement of around  hours per week.

[x]

[must have skill 1] [must have skill 2]
[must have skill 3] [must have skill 4]

[nice to have skill 
1] [nice to have skill 2] [nice to have skill 3]
[nice to have skill 4]

[mention laws, best practices]
[mention tools and CRM 

used in your organization]
[mention soft skills required]

[mention 
language requirement]

[part-time, full-
time] [x]

Job description template

Company Profile
We specialize in 

 and our goal is to 
. Your involvement will significantly help us 

achieve our goals through 
. We’re a team of members and we 

would love you to be part of our growing team! 

We’re looking for a  freelancer, 
around  hours per week for  months / we’re 
looking for someone to help us with 

.

[industry/organization/area of 
expertise] [state the purpose of your 
business]

[a short phrase of what you 
need] [team size] 

[part-time, full-time]
[x] [x]

[insert your 
project here]

Building a better world, one job at a time
Need help finding the right match? Contact our amazing hiring team - they’re available 24/7 to help you.

Contact us at support@workforimpact.com
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